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1. OBUIHUE IMOJIOKEHHA

1.1. BubInoTeKaph HA3HAYAETCS W OCBOOGOKAAETCS OT MODKHOCTH JMPEKTOpOM MiKoikbl. Ha
MepUO OTIYCKA H BPEMEHHOH HETPY/10CIOCOOHOCTH OrbIHOTEeKapst ero 00A3aHHOCTH MOTYT ObITh
BOZJIOIKCHEI HA 3aBEYIONIEro OMOIMOTEKOM, CTApIIEro BOXKATOro MM jadopaHTta. BpeMeHHOE
HCITOTHEH e 00S3aHHOCTEH B 9THX CIIydasx OCYHIECTBIAETCS Ha OCHOBAHHMH IPUKa3a JAUPEKTOPA
IIIKOJTBI, H3[JAHHOIO ¢ COoO.II0/IeHneM TpeOOBaHUH 3aKOHOIATEIBECTBA O TPY/IE.

1.2. Bubmuorexaph JOKEH, KAK [PABHIIO, HMETh CpejiHee MpodeccHoHaibHoe 00pa3oBaHne
WM cpeHee o0pasoBanue 0e3 Ipe/IbsBIeHAs TPEOOBAHIHA K CTAXKY padoTHI.

1.3. bubauoTekaph IO UAHIETCS HEIOCPECTBEHHO 3aBe/1y0IeMy OHOIHOTEKOH.

1.4. bubGnuotekapb A0JIKEH 3HATD:

- [OCTAHOBJIEHHS, PACTIOPSDKCHUS, IPUKA3bl M JIPYTHE DPYKOBOJAIIME, METOOMYECKHE H
HOPMATHBHbIC JOKYMEHTBI 10 BOIpocaM OMOMHOTEYHOrO U apXUBHOIO Je/a;

- OCHOBBI OHOIHOTEUHOTO Jlena, Ondarorpaduy;

- OCHOBHBIC OHOJIHOTEUHBIE TEXHOJIOIHIECKHE IPOIECCEL,

- MCTOIB! MHAUBHAYAILHOM H MaCcCOBOH pabOThI ¢ YHTATEIAMH;

- NpOQUIE U CHENHAIN3AMAIO IIKOJIEL;

- IIpaBHJIA KOMILIEKTOBAHHS, XPAHEHHS, [IOHCKA, BBIIAYH N y4eTa OHOMHOTEIHOTO (onna:

- cHcTeMy Knaccu(pHKAUKY KHAT M IPaBHIla COCTABJICHHS KAaTaloroB;

- 06LIerocyIapcTBEHHYIO CHCTEMY MEXOUOMHOTEIHOr0 aDOHEMEHTA,

- HOPSIOK COCTABIEHUS OTYETHOCTH O pabore OUOIHOTEKH;

- OCHOBBHI PabOTEI C TEKCTOBBLIMH PENAKTOPAMH, JIEKTPOHHBIMH TabJIHIAMH, 3IEKTPOHHOU
MoYTOi U Gpay3epaMu, MyIbTHMEIHHHEIM 000py10BAHHEM;

- MeTojel  YOEXKIEHHs, apryMeHTAallMd CBOE€H [O3HLHM, YCTAHOBJICHHS KOHTAKTOB C
06YUAIOIMECS PA3HOTO BO3PACTA, HX POJMUTESIMU (JTHIAMH, HX 3aMEHSIONIMMH ), KOJLIETaMH 110
pabore;

- TEXHOJOTMH [JHATHOCTHKH IIPUYMH KOH(DIHUKTHBIX CHTyalMil, MX HPOQUIAKTHKHA U
paspelieHns;

- IIpaBHJIa BHYTPEHHErO TPYAOBOIO PACIIOP/IKA;

- peXuM paboThl IIKONEL,

- rpaduk paboThl COTPYAHHUKOB LIKOJIEIL;

- pacHmHCAHUS 3aHATUN ydallHXCH,;

- [IpaBHIIa IO OXPaHe TPyJla U MoKapHoit 0e30MacHOCTH.

1.5. B cBoeli gearenprocTH OubIHOTEKAPH N0JKEH PYKOBOACTBOBATHCS
- Koncrurynueii PO;

denepansabmM 3ak0HOM «O0 00pazoBanun B Poccuiickoi @enepannmy;
@enepalibHBIM 3aKOHOM «O OHOIHOTEYHOM JIeTien;




- CeMeHHbIM KoZeKkcoM P®;

- ykazamu llpesumenta P®, wopmartiBHBIME akTamu I[Ipasutenscrea PO, [IpaBurenscrsa
PerrioHa W OpPraHOB YIPAaBJICHHS O0Opa30BaHHEM BCEX YPOBHEH MO BOIpOCaM OOpa3OBAHUS H
BOCTTHTAHHS 00yUarOIHUXCs;

- AIMHHHACTPATHBHBIM, TPYIOBBIM U XO3SHCTBEHHBIM 3aKOHOIATCIIECTBOM;

- IpaBUIAMH M HOPMAMH OXDPaHBI TPyJAa, TCXHHKH O€30MaCHOCTH M IPOTHUBOIOKAPHOH
3allIHTEHI,

- VCeTaBoM ¥ JIOKATBHEIMH IIPaBOBBIMH 4KTaMH IIKOIBI (B ToMm umcie IlpaBmmamu
BHVTPEHHET0 TPYZOBOTO DACTOps/IKA, IPHKA3aMH W PACHOPSKEHHSMH JMPEKTOPa, HACTOSIIECH
T0DXKHOCTHOH MHCTPYKIIUEH ), TPYAOBEIM JOTOBOPOM.

BbrbmmroTeKaph 10uKeH coOmoaaTs KOHBEHIMMIO O IpaBax pedeHKa.

2. DYHKIIUH

OcHOBHBIMH (DYHKIMSIMH, BBIIOTHAEMBIME BuOIoTeKapeM, SIBISIOTCS:

2.1. hopmuposanve 6rnbIHOTEIHOr0 GOHIA,

2.2. yger Oubmmoreyroro Goxna u obecreyeHHe yCTaHOBIEHHOH OTICTHOCTH.

3. JOJIZKHOCTHBIE OBA3AHHOCTH

BubnioTexaps BEIIONHSAECT CIACAYIOIIHE IOIDKHOCTHEIE 00S3aHHOCTH:

3.1. anaausupyer:

- bubmuoTeunsld GOHL;

- YHTAEMOCTH KOHKPETHBIX 00pa3ioB XyI0KSCTBCHHO U yueOHOH NuTepaTyphI;

3.2. mporHo3Hpyer:

- TeH/ICHIIMM W3MEHEHHs CHTvalH B oOmecTBe W B 00pa3oBaHHMHM ISl BHECEHHS
IPETOXKEHNH B (YOPMHEPOBAHIE 3aKa3a Ha HEOOXOAMMYIO y4eOHO-METOHYECKYIO, HAYIHYIO H
XYJI0KECTBEHHYIO JTHTEPATYPY;

3.3. ocymiecTB.asIeT:

- KOHTPOJIb 38 COXPAaHHOCTEIO OHOMHOTEYHOTO (HhOHA;

- TEKYIIEE ¥ IEPCIIEKTHBHOE TTAHHPOBAHAE Ha CBOSM yJacTKe pabOTEI;

- BbIJIa4Y M cOOop y4eOHHKOB;

- MOATOTOBKY M NPOBE/ICHHE JTMTEPATYPHBIX BEICTABOK;

- COBMECTHO C IENAaroTHYECKHM KOJUIGKTHBOM pPa3HOCTOPOHHIOK KYJIBTYPHO-MaCCOBYHO
paboTy TO mpolaraHie KHWTH, IPHBIEKas K YYaCTHIO B 3TOH pabore mesTeNcH JIHTEpaTyphl,
HCKYCCTBA, POIMTEIEH;

- TIPOCBETHTENBCKYIO paboTy IS YYEHWKOB, POAHTENcH (3aKOHHBEIX HPEJICTABUTENEH),
MPHHAMAET PO/IuTeNell (3aKOHHEIX IpeJICTaBUTENEH) TI0 BOIPOCAM MPUBHTHS HHTEPECA K KHHIES;

- W3YYEHHE ¢ YYEHMKaMH OCHOB OuGmHoTeUHO-OnOnuorpaQuIecKoll IpaMOTHOCTH H
KYNBTYPBI YTCHUS;

- COBMECTHYIO JeSITeIbHOCTE IKOTBHOMH U pafoOHHOH OHOIHOTEK;

3.4. npHHHMAaeT y4acTHe B KOOPAHHALIMH:

- B3aUMOyieHcTBHA ~ IIPEACTABUTENEH  aJMHHHCTPAlMH [IKONBL CO  CHOyx0amu |
MopasIelICHUAME OKPYXKHOTO YIIPaBIEHHsI 00pa30BaHHUs, 00eCIEeIHBAIOMAMH (QOPMHPOBAHHE
oubmroTeunoro GoHaa;

- paboOTBI KIACCHBIX PYKOBOXUTENEH 10 OOESCHEUeHHIO yJaIuxcsi HeoOXOXMMOH ydeOHOM
JIATEPaTypPOH,

3.5. KOHTpPOJIHPYET:

- cobmomenne B OMOMMOTEKe W KHUIOXPAHWJIMINAX [PaBHJI TEXHUKH 0€30IacHOCTH,
CaHWUTapHH, TPOTHBONIOKAPHOH 0€30acHOCTH;

- cOOMIOIeHNe YISHHKAMA | COTPYIHUKAMHE IIKOMEI [IpaBun monb30BaHms OHOIHOTEKOH;

- COXpPaHHOCTHL YUeOHHMKOB, Hay4yHOH M XYIOXKCCTBEHHOH IMTepaTyphbl, cIaBacMoi B
OuOMHOTEKY;

3.6. KOppeKTHPYET:

- OnaHK-3aKa3 Ha KOMIUIEKTOBaHWE OUOTHOTETHOTO )OH/IA;

3.7. npUHHMAaeT yJacTHe:
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- B pa3pal0oTKe MPaBHJI OJIb30BAHUS OUOITHOTETHRIM (OHIOM;

- B pa3paboTKe KATaloroB, KAPTOTEKH, PEKOMEHIATEBHEIX CIIHCKOB JTATEPATYPHL

B HAYYHO-HCCIIEA0BATENBCKON M METOIHUIECKOM paboTe ObubnnoTexH;

3.8. KOHCYIBTHPYET:

YUUTEICH MO BOIpOCaM HX €aMo00pa30oBaHus W II0gbopa HAyYHO-METOIMUECKOl
THTEPATYPHI,

- ponuTeneH (3aKOHHBIX IPEACTaBHTENEH) IO BOIPOCY OpPraHM3alliK BHEKJACCHOTO UTCHHS
VHanIuxcs;

3.9. IpHHEMAET Y4ACTHE B OLCHKE:

- TPENTIOKEHUH MO OPraHM3allMi BOCIHTATENBHOM paloThl M IO YCTAHOBIECHHIO CBS3EH C
BHEITHUMH TAPTHEPAMM;

3.10. obecmeunBaer:

- YYalMXcsl PCKOMCHIOBAHHOH M paspelleHHOI CHpaBOYHOM W XYAOMKECTBEHHOMH
THTEPATYPOH BO BPEeMs IPOBEIEHHS 3K3aMEHOB;

- CBOCBPEMCHHOE KOMIUIEKTOBAHHE OMOMHOTeYHOr0 (hoHIa;

- COOTBETCTBHE OMOIMOTEUHBIX (OHIOB TPpeOOBAHMIM 3aKOHOJATENBCTRA O 3AMUTe MeTel OT

WH()OPMAIIH, IPHYHHSIONIE BPe/l UX 30POBBIO 1 (MJIH) Pa3BHTHIO,

3.11. npoxoanT:

- 00s13aTeNbHBIC IPEABAPUTENEHBIC B HEPHOIMYECKHE MEUITMHCKHE OCMOTPEL

- 00s3aTenBHOE 00yUeHne GE30IMACHBIM METOIAM ¥ IIPHEMAM BBITOMHEHHS PaboT U OKA3aHHs
NIEPBOH IIOMONITH TTOCTPATABIIHM.

4. IIPABA

budinoTexkaps HIMEET IPaBo B IPENeIax CBOSH KOMIIETCHIIHHA:

4.1. naBaTs:

- 00sI3aTeNbHBIE PACTIOPKCHHAS TT0TB30BATENIAM OHOIHOTETHOTO (hOH/IA;

4.2. IpHBIeKATH:

- K UCUMIIMHAPHOH OTBETCTBEHHOCTH O0Y9YAIOMIMXCS 3@ NPOCTYIIKH, AE30PTaHM3YIONIHE
Y4eOHO-BOCIMTATENLHEI IpOIece, B MOPSIKE, YCTAHOBICHHOM IIpaBHiIaMu o MIOOIIPEHHSIX H
B3BICKAHHUSIX;

4.3. IPpUHHMATE YYacTHE B:

- pa3pa0oTKe BOCTIHTATETBHOM MONMTAKA W crpaterm:  IIIKOMBL, B  CO3NaHUM
COOTBETCTBYIOIINX CTPATETHYCCKHAX JTOKYMEHTOB;

- pa3paboTKe JIHOOBIX YIIPABIEHUECKHX PEIICHHUH, KACAIONUXCA PaboThl GHOIHOTCKY,

- BCACHMM IIEPETOBOPOB ¢ naprHepaMu Illkoner mo OmOmIoTeuHO-OGHONHOTpaduuecKon
pabore;

- pabore Ilegarormueckoro cosera;

4.4. BHOCHTBH NPENJIOKEHHS:

- O HAYajC, NPEKPAIICHHH WM IIPHOCTAHOBIECHHM KOHKPETHBIX MPOEKTOB MO paboTe
OubmoTexw;

- IO COBEPIICHCTBOBAHMIO BOCITHTATEIBHOM paboTHI;

4.5. 3anpammBaTh:

- Y PYKOBOJICTBA, [TONYH4aTh M HCIIONB30BATE HHQOPMAIMOHHEIC MATCPHAILI B HOPMATHBHO-
TIPABOBEIC NOKYMEHTBI, HEOOXOMMBIC ISt HCTIOMHEHHS CBOMX TOJDKHOCTHEIX 0BS3aHHOCTE!;

4.6. npurnamaTe:

- OT MMEHH IIKOJIBI POJMTEICH (3aKOHHBIX MpeCcTaBuTeNeH) it WHGOPMHPOBAHHS UX 06
yelexax u npodieMax ux 1eTel, o HapyIIeHHsIX WX AeThMU [IpaBHIl MOBEICHHS TS ydauxcs,
YcraBa mkonsl [IpaBuir moae30Banms OHOTHOTEUHLIM donmom;

4.7. TpeboBare:

- OT ydJamuxcs cobmonenns IIpaBuil IOBeNEHUS IS yUaIIuxcsl, BBINOTHEHHS YcTapa
mKomsl, [IpaBun moms3oranns GHGIHOTETHEIM GosIOM;

- OT TEOOBIX IIOCTOPOHHEX JIHI| HOKHHYTh 3aKPEIUICHHOE 33 HUM MOMEIIEHUE, ECITH Ha 3TO
[OCEIIEHHE He OBLIO JIaHO pa3pellleHHe aqMHHICTPALHH;
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4.8. noBbIIATH!

_ 300 KBATH(QHKAUHIO.

_.OTBETCTBEHHOCTb

1. 32 HeHCTONHEHHWE WIH HEHAUIEHKALUEE ACTIONHEHHUE e yBaKHTEILHBIX 1IpUHIHH Y CTasa
; TIpasun BHYTPEHHETO TPYAOBOTO pacmiopsilkd LIKOJTBT. 3AKOHHBIX PACIOPSIKCHNE [NPeKTOpd
e W WHBIX  JIOKANIBHBIX  HOPMATHMBHBIX  aKTOB, JOIDKHOCTHBIX  0Ds3aHHOCTEH,

ot

T2HOBIICHHDBIX HaC'l'OﬂLlleﬁ MHC'I‘])}-’KUHCH. B TOM YHCIC 73a HE MO Ib30BAHKAE  1paB.

Tpe10CTABICHHBIX HACTOSILIEH MRCTpyKUMER. 110BJICKITEE JE30PTaHM3ALMI0 0DPA3OBATE/IBHOTO
Cnonecca. OUBTHOTEKAPh HECET NMCLHTIIMHADHYIO OTRETCTREHHOCTH B MOPSIKE. ONIPEICICHROM
3umv JAKOHOIATEILCTBOM. 3a rpydoe HapyllcHHe TPY.10BhIX OB3AHIOCTCH B KaUCCTRE
HapHOTO HAKA3aHHA MOWET HLITh TPUMEHEHO YBOIBHCHHE.
HApVILEHHE TpaBuil nowapHoft  He30MacHOCTH,  OXpaHbl TPyAd. CAHWTAPHO-
suuecknx  npasui paboTel GuBaMOTeKH  BubimoTekape  lpuBickacTed K
4HUCTPATHBHOHM  OTBETCTBEHHOCTH B nopsake WooB o CHy9asx. NPEAYCMOTPEHHBIX
A EHECTDATHBHBIM 3aKOHOIATENBCTEOM.

3.3, 32 BHHOBHOE MPUIHHEHHIE UIKOJE WK YHACTHHIKAM 0B pa3oBaTEILHOTO TIPOIECCd visepda

B TOM HHCIC .\IOpaﬂbHOf‘O) B CBH3W C WCTIOIHEHWEM (HEHCTIOJIH(iHHt‘,M) CROMX HOIKHOCTHBIN

(%)

eif. A TAKIKE HE WCTIONB3OBAHKE TIPAB, MPELOCTABICHHBIX nacrositueit MecTpyKie.
yTekaps HECET — MaTEpHAaNbHYIO OTBCTCTBEHHOCTL B MOPANKE W B [PEICIax.
aHOBTCHHBIX TPYIOBBIM U (M) rpakIaHCKAM 3aK0HOAA "€ TBCTBOM.
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6. B3AUMOOTHOUIEHNSI. CBSI3M 11O JIOJUKHOCTH

budauoTexkaps:

6.1. padoraer 10 rpauKy. COCTABICHHOMY HCXOLS W3 40-uacoBol padouci  HEILIN.
COrTACOBAHHOMY C 3aBEAYHOULMM GHEIIMOTERKON H Y TREPICCHHOMY JHPEKTOPOM HHIKO-TbE:

6.2, CAaMOCTOATENLHO TIAHHPYET CBOK) paboTy Ha Kask/Abli YHEOHBIA 101 H Kaok Ll VHCOHDBIA
Moay/p. [lman paboTel YTBEPICIACTCH JMPEKTOPOM LIKONBI HE TIO3HEE TTHTH JHER ¢ Hauala
MIAHKPYEMOTO TIEproJla:

6.3. 1peaCcTaBIIALT 3aBEYIOWEMY 6B IHOTEKOH HCEMEHHBIT OTUET 0 CBOEH JEATENLHOCTH
OBBEMOM HE DOJICE TPEX MAIIKHONIHCHBIN Ccrpaluil B revenne 10 JHEHA 110 OKOHHAHWHH K 1010
vuedHOT0 MOILYJIS:

5 6.4. ToNyuaeT OT JHMPEKTOpa KO H qaeylolero  OndiInoTeKoH WH(OPNMAl IO
HODMATHBHO-TIPABOBOTO  H OpTaHH3aLMOHHO-METOLIIECKOTO xapaKrepa, 3HAKOMHTCS 1101
PACTIHCKY € COOTBETCTBYIOIIMMH TOKYMEHTAMH:

6.5. CHCTEMATHYECKH OOMEHNBACTCS nHQOpMaHER M0 BOMPOCAM. BXO/GILMM B CBOLO
KOMTIETCHLIMIO, € TeNaroruvecKruMu paboTHUKAMH. CTApUIMMK BOWKATHIMW.  3ABCLYVIOUTM
51BTHOTEKOI ¥ 3AMECTHTENAMH JIMPEKTOPA UIKQIIbLL:

6.6. MCITONHSICT 00sI3aRHOCTH 3aBCIYIONIETO AUBIMOTCKOR. crapiiero BOmatoro 1 yUHTCIeH-
NDEIMETHHKOB B NEPHOJL HX BPEMCHHOTO oreyTeTBHs (OTTYCK, Done3nb 1 t.1.). Menoarenne
HB53aHHOCTEH OCYIIECTRISETCS B COOTBCTCTBHM € AAKOHOMATCILCTBOM O TPYIe M Y CTABOM
%0761 HA OCHOBAHMH 1TPUKa3a IUPEKTOPA LIKO- 1B

6.7. mepenaeT 3aBeyIOIIEMY BHEAMOTEKOH MHAPOPMALMIO. TTOIYHCHHYIO Ha COBCILAHMSX W
CeMMHApAX. HETIOCPEICTREHHO TIOCIC €& NOJYHEHA.
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